Logging into the Safety library:
Go to www.alacompins.com 
On the left-hand side click Safety Library
Enter your username and password, click login.
· If you need help or have questions regarding logging into the safety library, please contact our Loss control Department at safety@alacompins.com.  

Using the Safety Library:
On the main page:
	Center: links for how to videos on different elements within the safety library
	Right side: OSHA feed - this is updated with OSHA updates
	Left side: tabs for navigating the safety library
	(starting from the top)
		Updates: provides updates or new material added within the safety library 
		Help/Guides: has the how to links (same as in the center of the page)
		Library File Index: includes different ways to navigate the safety library
			Library Index:
· a list of all the safety categories 
· click on one of the categories and it will list all the safety material available within that category
Topic Index:
· list of all the safety topics
· click on one of the safety topics and it will have all the different categories of safety materials for that specific topic
Training Material Index:
· list of all the training material
Fundamentals of Roofing: 
· safety information on this specific industry
Fundamentals of Mechanical Works:
· 	safety information on this specific industry
Fundamentals of Electrical Work:
· safety information on this specific industry
Fundamentals of HVAC:
· safety information on this specific industry
Fundamentals of Construction:
· safety information on this specific industry
Training LMS: see the safety module video (coming soon)
Seminars: seminars recorded previously by AlaCOMP 
Contact Us: where you can submit questions/needs for the safety library
Tools: includes a calculator and the safety manager software (see safety manager software video)
Search: use when looking for a specific topic



Example of how to use the Safety Library:
This is an example of how to put together a Forklift Safety and Training Program using material from the safety library.  Please note that you will still need to conduct in-class training and visual/hands on training for all employees by a certified Forklift Safety Trainer.  Also, make sure you keep the appropriate documents on file for each employee who was trained.

1. On the left-hand side, go to Library File Index then click Library Index.
2. Scroll down to Forklift Safety.
3. Under Written (Programs) find the Forklift and Motorized Pallet Jack Safety.
4. Click download on the right-hand side.  It will download into a word document.
5. Once it is downloaded, CUSTOMIZE it - put your company name, date, etc. and save it.
6. Then scroll down to PowerPoints, find Powered Industrial Truck Forklifts 2.
7. Click Download, once it is downloaded, CUSTOMIZE it, put your company name, date, etc. and save it.
8. Then scroll down to Handouts and find Forklift Training Handout.
9. Click Download, once it is downloaded, CUSTOMIZE it, put your company name, date, etc. and save it.
10. Scroll to Quizzes.  Find the Forklift Quiz and Forklift Quiz Key.
11. Click download for both of these, once it is downloaded, CUSTOMIZE it, put your company name, date, etc. and save it.
a. As for quizzes it is up to the Employer to set the standard score for a pass/fail on these quizzes.  We recommend 100% for each quiz to ensure each employee paid attention and was properly trained.
12. Next scroll up to Forms and find Forklift Pit Operator Certificate Form.
13. Click Download, once it is downloaded, CUSTOMIZE it, put your company name, date, etc. and save it.

Remember this is just an example on how to put together a safety training program.  There are several more safety specific material that can be added to each training program.  It is up to each employer’s discretion on what to include in the program.  Remember to customize (add your company name, date, etc.) everything you download to make it your own.

If you have any questions, please contact our Loss Control Department at 334-215-8234 or safety@alacompins.com.  
